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QUY CHE TO CHUC
PAI HQI PONG CO PONG TRUC TUYEN CUA
CONG TY CO PHAN BIA SAI GON — NGHE TiNH
REGULATION
ON ORGANIZATION OF THE ONLINE GENERAL MEETING OF SHAREHOLDERS OF
SAI GON — NGHE TINH BEER JOINT STOCK COMPANY

Can ctr Can ctr Luat Doanh nghiép sd 59/2020/QH14 duoc Qubc hdi nudc Cong hoa Xa hoi
Chu nghia Viét Nam thong qua ngay 17 thang 06 nam 2020;

Pursuant to the Law on Enterprises No. 59/2020/ QH14 passed by the National Assembly of the Socialist
Republic of Vietnam on June 17" 2020

Cin ctr Diéu 1é Cong ty C6 phan Bia Sai Gon — Nghé Tinh (“Diéu 18”);

Pursuant to the Charter of Sai Gon — Nghe Tinh Beer JST (“Charter”);

Cin ctr Quy ché ndi bd vé quan tri Cong ty ctia Cong ty C6 phan Bia Sai Gon — Ngh¢ Tinh;
Pursuant to the Internal regulation on corporate governance of Sai Gon — Nghe Tinh Beer JST
Dai hoi dong c6 dong thuong nién va Dai hoi dong ¢ dong bat thuong ciia Cong ty co phan Bia
— Sai Gon Nghé Tinh theo hinh thure tryc tuyén dugce to chirc va thuc hién theo Quy ché sau day:

The General Meeting of Shareholders and Extraordianry General Meeting of Shareholders of Sai
Gon — Nghe Tinh Beer Joint Stock Company organized and implemented in accordance with the
following Regulations as follows:

CHUONG I
NHUNG QUY PINH CHUNG

CHAPTER I
General Regulation

Didu 1: Poi twong va Pham vi ap dung

Article 1: Subject and Scope of application

Dbi tuong: Tt ca cac ¢ dong va ngudi duoc co déng uy quyén tham dy hop 18 (duoi day goi
chung la “ Dai biéu”, khach moi Pai hoi dong cd dong thuong nién hodc Dai hoi ddng co6 dong
bat thuong cua CTCP Bia Sai Gon — Ngh¢ Tinh déu phai chap hanh, tuan thu cic quy dinh tai
Quy ché nay, Piéu 1é Cong ty va quy dinh phap luat hién hanh

Subjects: All of the shareholders and legal representatives authorized to attend the
Meeting(referred to as "Attendees") and guests of the GMS or EMS of Sai Gon — Nghe Tinh
Beer Joint stock company have to comply with the terms of this regulations, Corporation's
Charter and the current prevailing Law;



Pham vi 4p dung: Quy ché nay ap dung cho viéc t chirc hop Dai hoi dong cb dong thudng nién
hoic Pai hoi ddng cb doéng bat thuong (“DHCP”) ctia Cong ty cd phan Bia — Sai Gon Nghé
Tinh (“Cong ty”) theo hinh thirc truc tuyén.

This Regulation are applicable to the GMS or Extraordianry General Meeting of Shareholders
(“EMS”) of Sai Gon — Nghe Tinh Beer Joint stock company (the “Company”) in the form of

teleconference
Piéu 2: Piéu kién tién hanh hop Pai hdi dong c6 dong
Article 2: Conditions for conducting the General meeting of Shareholders

Cudc hop bai hoi déng ) dong duoc tién hanh khi c6 sb ¢d dong hodc dai dién theo uy quyén
ctia ¢6 dong (cac “dai biéu”) du hop dai dién it nhat 51% tong s6 phiéu biéu quyét. Cach thirc
ghi nhan dai biéu tham du cudc hop Pai hoi déng cd dong truc tuyén va bd phiéu dién tr duoc
quy dinh tai Pidu 5 Quy ché nay.

A General Meeting of Shareholders shall be held when the number of shareholders attending
represents at least 51% of the voting shares. The method of recording “Attendees” attending the
General meeting of Shareholders online and electronic voting as prescribed in Article 5 of this

regulation.
CHUONG II
QUYEN, NGHIA VU CUA CO PONG VA CAC BEN THAM GIA PAI HOI

CHAPTER 2
Rights, Obligations of Shareholders and Stakeholdres

Piéu 3: Piéu kién tham dv Pai hdi dong c6 dong
Article 3: Conditions for attending the GMS

1. Thanh phan tham du :

Participants

Céc ¢ dong ca nhan hoic nguoi dai dién theo iy quyén cia cd dong 1a co tén trong danh sach
cb dong tai ngay chdt quyén tham dy dai hoi dong c6 dong

Individual shareholders or authorized representatives being named in the List of shareholders
2. Yéu ciu cong nghé:
Technology requirements

Pai biéu tham dyu cudc hop Pai hdi déng cd dong truc tuyén can c6 thiét bi dién tir co két ndi
duoc mang Internet bao gém nhung khong gidi han: may tinh, dién thoai di dong, céac thiét bi
dién tr khac co két ndi duge Internet.

Shareholders attending the GMS need electronic devices with Internet including but not limited

to: Computers, mobile phones, other devices with Internet connection
Diéu 4: Cach thirc tham dw Pai hdi dong c6 dong va bé phiéu dién tir
Article 4: Forms of GMS and electronic voting

1. Cach thic ding ky tham du hop Pai hoi dong cb dong:
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The method of registration to attend the GMS

a. Dbi vai cd dong:
Shareholders
Mdi ¢ dong trong danh sach c6 dong c6 quyén du hop Pai hoi dong cd dong cta Cong ty duge
cung cip mot (01) va chi mot (01) tén ddng nhap va mat khiu truy cap tuong (mg dé tham dy
Pai hoi déng cd dong truc tuyén va bd phiéu dién ttr. Co dong khi nhan dugc thu moi hop co
thong tin lién quan dén viéc dang nhap vao hé théng va cac yéu td dinh danh khac co trach
nhiém bdo mat thong tin cua minh dé dam bao chi ¢o ¢ dong moi co quyén tham du va bé
phiéu trén hé théng. Cong ty s€ hd tro toi da trong viéc dam bao cho cd dong dugc tham dy va
biéu quyét tai cudc hop Pai hoi déng ) dong nhung khong chiu trach nhiém ddi voi nhiing van
dé phat sinh do c6 dong lam mat thong tin dang nhap.

Each shareholder in the list of shareholders entitled to attend the GMS of the Company is
provided with one (01) and only one (01) account and password to attend the online GMS and
electronic voting. Shareholder after receving the invitaion letter. Shareholders when receiving a
meeting invitation with information related to logging into the system and other identifiers are
responsible for keeping their information confidential to ensure that only shareholders have the
right to attend and leave the meeting. votes on the system. The Company will provide maximum
support in ensuring shareholders can attend and vote at the General Meeting of Shareholders,
but will not be responsible for problems arising from shareholders losing their login

information.

b. Ddi voi dai dién theo iy quyén cia c6 dong:

Shareholders representative

Cb dong khong tham dy hop thong qua hinh thirc truc tuyén va bo phiéu dién tir ¢6 thé iy quyén
cho nguoi khac tham du theo quy dinh tai Diéu 1é Cong ty va Quy ché 1am viéc tai Dai hoi. Véi
dai dién duoc 0y quyén, néu bén nhan ty quyén khong phai c6 dong ctia Cong ty, sau khi nhan
dugc ty quyén bang vin ban cua bén iy quyén va bén nhan oy quyén ¢ xac nhan hop 1€, cong
ty s& cung cip tén dang nhap va mat khau truy cap cho bén nhan ty quyén dé dai dién theo iy
quyén cua co dong tién hanh thyc hién quyén va nghia vu theo ndi dung dugc iy quyén. Cong ty
cung cap thong tin dang nhap cho dai dién dugc ty quyén theo thong tin uy quyén do c6 dong
cung cap va dugc thyc hién nhu hinh thirc giri thong bao moi hop cho cac ¢ dong thong qua
thu moi/ hom thu dién tir. C6 dong chiu hoan toan trach nhiém véi thong tin iy quyén da gui vé
cong ty.

Shareholders who do not attend the meeting through online and electronic voting can authorize
others to attend in accordance with the provisions of the Company's Charter and the
Regulations on working at the General Meeting. With the authorized representative, if the
authorized party is not a shareholder of the Company, after receiving the written authorization
from the authorizing party and the authorized party has valid confirmation, the Company will
provide a login name and access password for the authorized party so that the authorized
representative of the shareholder can carry out the exercise of rights and obligations according
to the authorized content. The Company provides login information for the authorized
representative according to the authorization information provided by the shareholders and is
done as a form of sending meeting invitation notices to shareholders via invitation letter/e-mail.
Shareholders are fully responsible for the authorized information sent to the Company.
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2. Cung cip thong tin dang nhap vao hé thdng Pai hoi déng co dong truc tuyén va bo phiéu
dién tir
Provide login information to the online General Meeting of Shareholders system and electronic

voting

a. Cung cip thong tin dng nhap:

Provide login information:

Thong tin duong dan truy cap vao hé thdng bo phiéu dién tir, tén ding nhap, mat khau truy cap
va cac yéu t6 dinh danh khac (néu c6) nham tham du Pai hoi ddng c6 dong truc tuyén s& duoc
cung cap trong Thong bao moi hop (hodc hinh thirc théng bao thong tin dang nhap do Cong ty
quy dinh). Pai biéu phai c6 trach nhiém bao mat tén ding nhap, mat khau truy cap va cac yéu tb
dinh danh khac duoc cép dé dam bao réng chi ¢6 Pai biéu mdéi c6 quyén thuc hién viéc bo phiéu
trén hé thong bo phiéu dién tir va chiu hoan toan trach nhiém dbi véi cac thong tin dd ding ky
nay.

Information on the access link to the electronic voting system, username, password and other
identifiers (if any) to attend the online General Meeting of Shareholders will be provided in the
Notice. meeting invitation (or form of notification of login information prescribed by the
Company). Attendees are responsible for keeping the username, password and other identifiers
provided to them confidential to ensure that only the Attendees has the right to vote on the

electronic voting system and is responsible for solely responsible for this registered information.

b. Cung cip lai thong tin dang nhap:

Provide login information again:

Khi Pai biéu c6 yéu ciu cung cép lai thong tin ddng nhap, Ban td chuc Pai hoi co thé thong bao
thong qua cac hinh thuc: tryc tiép hodc email/dién thoai. C6 dong c6 nghia vu cung cép lai
thong tin c4 nhan dé dinh danh. Cong ty c6 thé yéu cau c6 dong cung cap lai thong tin ca nhan,
t6i thiéu bao gdm: S6 CMND/CCCD/H6 chiéu, S6 dién thoai di dong, hom thu dién tir (dia chi
emai), dia chi thuong trii hodc tam tra (dia chi lién lac). Cong ty c6 thé giri thong tin tén ding
nhap va mat khiu dé c6 dong tham du va biéu quyét cho cd dong thong qua hom thu dién tur
hodc hinh thirc khac theo thong tin ding ky cua ¢ dong.

When a Delegate requests to provide login information again, the Organizing Committee of the
Meeting can notify through the following forms: in person or by email/phone. Shareholders are
obliged to provide personal information for identification. The Company may require
shareholders to provide personal information again, including at least: ID number/
identification/passport number, mobile phone number, email address (email address), address
permanent or temporary residence only (contacts). The Company can send username and
password information for shareholders to attend and vote for shareholders via email or other

forms according to registered information of shareholders.

c. Thay doi mat khau:
Change passwords
Cong ty khuyén nghi Pai biéu khi nhan dugc théng tin dang nhap téi thiéu bao gdm tén ding
nhap va mat khau, nén truy cap vao hé thong dé tién hanh d6i mat khau dang nhap dé dam bao
bao mat thong tin.



The Company recommends that Attendees when receiving the minimum login information

including username and password, should access the system to change the login password to

ensure information security.

Pic¢u 5: Uy quyén tham du Pai hdi dong co dong

Article 5: Authorization to attend the General Meeting of Shareholders

1.

Vi¢e uy quyén tham du DPai hoi déng ) dong thuc hién bé“mg van ban va theo quy dinh tai
Luat Doanh nghiép va Diéu 1¢ Cong ty, theo do:

The authorization to attend the Meeting General Meeting of Shareholders is done in writing
and following in the Enterprise Law and the Company Regulations.

a. Co dong co thé uy quyén cho c4 nhan, t6 chuc khac du hop Pai hoi déng ) dong. Viéc

uy quyén cho c4 nhan, t6 chirc dai dién dy hop Pai hoi déng ) dong phai 1ap thanh van
ban. Vin ban iy quyén duogc lap theo quy dinh ciia phap luat vé dan su va phai néu rd
tén c4 nhén, to chirc duoc y quyén va sb luong ¢d phan duoc ty quyén. Ca nhan, t6
chire duoc iy quyén dy hop Pai hoi dong cd dong phai giri gidy Gy quyén ban chinh vé
cong ty trude khi Dai hoi khai mac chinh thirc.

Shareholders may authorize other individuals or organizations to attend the General
Meeting of Shareholders. Authorization for representative individuals or organizations
to attend the General Meeting of Shareholders must be made in writing. The letter of
authorization is conform to the civil law and must clearly state the name of the
authorized individual or organization and the number of authorized shares. Individuals
and organizations authorized to attend the General Meeting of Shareholders must send
the original letter of authorization to the Company before the official opening of the
General Meeting.

Cb dong 1a ca nhan c6 thé uy quyén toan bo hodc mot phin sé ¢d phan so hitu cho mot
(01) cd nhan khéc thay mat tham du va bd phiéu tai dai hoi.

An individual shareholder may authorize all or part of the shares owned to one (01)
other individual to attend and vote on behalf of the meeting.

Cb dong 13 t6 chirc co thé ty quyén toan bd hodc mot phan sb ¢d phan sé hitu cho tdi da
ba (03) ngudi dai dién thay mat tham du va bo phiéu dai hoi. Truong hop c6 dong cong
ty 1a t6 chirc ctr nhiéu nguoi dai dién theo ty quyén thi phai xac dinh cu thé s6 co phan
cho mdi nguoi dai dién theo iy quyén. Trudng hop cd dong cong ty khong xac dinh sd
b phan twong ung cho mdi nguoi dai dién theo Gy quyén thi s6 c6 phan s& duge chia
déu cho tat ca nguoi dai dién theo iy quyeén.

A shareholder being an organization may authorize all or part of the shares owned by up
to three (03) representatives to attend and vote on behalf of the meeting. If the
shareholder of Company is an organization that appoints more than one authorized
representative, the number of shares for each authorized representative must be
specified. If the shareholders of the Company do not determine the corresponding
number of shares for each authorized representative, the number of shares will be

divided equally among all authorized representatives.

2. Viéc uy quyén chi co hiéu luc phap Iy khi thoa mén cac diéu kién sau:

The authorization is only legally valid when the following conditions are satisfied:

a. Gidy iy quyén theo quy dinh tai diém a Khoan 1 Piéu nay duoc in ra, c6 day du chir ky,

ghi 15 ho tén, dong du (néu 1 td chirc) ciia bén uy quyén va bén nhan uy quyén.
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The letter of authorization at Point a, Clause 1 of this Article is printed and fully signed, full

name, stamped (in case it is an organization) of the authorizing party and the authorized

party.
b. Cong ty nhan duoc Gidy Gy quyén ban chinh gui vé trude lic dai hoi khai mac chinh
thirc.

The Company received the original Power of Attorney sent before the official opening of the
meeting.

3. Huy bo uy quyén dbi véi ¢ dong da dugce phé duyét uy quyén truc tuyén: co dong giri vin

ban chinh thitc d& nghi hiy Gy quyén truc tuyén cho Cong ty trude lac dai hoi khai mac
chinh thtrc. Thoi gian ghi nhan viée huy Gy quyén c¢6 hiéu luc duge tinh theo thoi gian Cong
ty nhan dugc vin ban chinh thire d& nghi hay uy quyén truc tuyén.
Regarding cancellation of the online authorization of shareholders approved: Shareholders
send an official document requesting to cancel the online authorization to the Company
before the official opening of the meeting. The time of recording the cancellation of
authorization is effective when the Company receives the official written request to cancel
the online authorization.

4. Huy bo ty quyén khong c6 hiéu lyc néu dai dién Gy quyén da tién hanh bo phiéu biéu
quyét/bau cir véi bat ky van dé nao ciia noi dung trong Chuong trinh hop dai hoi dong co
dong.

The cancellation of authorization has no effect if the authorized representative has

voted/elected on any issue on the agenda of general shareholders’ meeting.
Piéu 6: Cach thirc ghi nhan Pai biéu tham dy Pai hi dong cd dong truc tuyén
Article 6: How to record Attendees to attend the Online General Meeting of Shareholders
Dai biéu duoc tinh 13 dy hop Pai hoi dong ¢ déng dudi hinh thirc tham du tryc tuyén khi va chi
khi ¢ dong hodc dai dién dugc Gy quyén cta c6 dong hoan thanh biéu quyét it nhat mot (01) nodi
dung trén hé thdng bo phiéu dién tir. Ban Kiém tra tu cach c6 dong bao cio két qua kiém tra tu
cach cb dong cong khai tai Pai hoi.

Attendees are counted as attending the General Meeting of Shareholders in the form of online
attendance only if the shareholder or the shareholder's authorized representative completes
voting at least one (01) content on the voting system electronic ballot. The Committee of
checking Shareholders' Eligibility shall report the results of the examination of shareholder
status publicly at the General Meeting.

Diéu 7: Quyén ciia ¢6 dong hodc nguwoi dai dién theo @iy quyén ciia ¢6 dong khi tham gia
Pai hi

Article 7: Rights of shareholders or their authorized representatives when attending the
General Meeting

1. C6 dong dugc quyén tham du va biéu quyét thong qua cude hop truc tuyén va bo phiéu dién
tir hodc Uiy quyén bang Gidy iy quyén cho nguoi dai dién thay mit minh tham dy va biéu
quyét tai Dai hoi. Nguoi duge iy quyén tham dy Dai hoi khong duge iy quyén lai cho ngudi
khéac tham dy. Viéc dang ky tham du hop hodc uy quyén cho dai dién tham du va bo phiéu
tai cudc hop tudn theo Quy dinh tai Diéu 18 td chirc va hoat dong va quy dinh tai Piéu 5 va
Diéu 6 Quy ché nay.



Shareholders are entitled to attend and vote through the online meeting and vote
electronically or authorize by Proxy Letter for a representative to attend and vote on their
behalf at the General Meeting. The person authorized to attend the General Meeting must
not re-authorize another person to attend. The registration to attend the meeting or
authorizing a representative to attend and vote at the meeting must comply with the
provisions of the Company's Charter and the provisions of Articles 5 and 6 of this

Regulation.

Céac cd dong hodc nguoi dai dién theo uy quyén khi tham dyu Pai hoi duoc thao ludn va tién
hanh biéu quyét thong qua cac van dé thudc thim quyén ctia Pai hoi dong ¢ dong c6 trong
Chuong trinh Pai hoi.

Shareholders or their authorized representatives when attending the General Meeting are
entitled to discuss and vote on issues within the competence of the General Meeting of
Shareholders included in the Agenda.

Cb dong hodc ngudi dai dién theo Gy quyén dén sau khi Pai hoi da khai mac c6 quyén ding
ky va ngay sau do co quyén tham gia va biéu quyét cac ndi dung con lai tai Pai hoi, nhung
Chu toa khong c6 trach nhiém dung Dai hoi dé cho ho dang ky va hiéu luc cua nhiing ndi
dung da dugc biéu quyét trude d6 khong thay doi.

Shareholders or authorized representatives who arrive after the General Meeting has

opened have the right to register and immediately after that have the right to participate and

vote on the remaining contents at the General Meeting, but the Chairman is not responsible

for stopping the General Meeting for them to register and the validity of the contents voted

before will not change.

Dic¢u 8: Nghia vu ciia c6 dong hodc ngudi dai dién theo iy quyén ciia c6 dong khi tham dw
Pai hoi

Article 8: The obligation of Shareholders or authorized of representative Shareholders

1.

Cb dong hodc nguoi dai dién theo ty quyén phai chudn bi va sir dung thiét bi hop truc tuyén
phtt hop, c6 két ndi internet dé dam bao theo ddi duoc dién bién cia Pai hoi truc tuyén.

Shareholders or their authorized representatives must prepare and use appropriate online
meeting equipment with an internet connection to ensure that they can monitor the progress

of the online meeting.

Cb dong hodc ngudi dai dién theo ty quyén (cac “Pai biéu”) phéi ¢6 trach nhiém bao mat
cac thong tin truy cap dé dam bao ring chi c6 Pai biéu mdi c6 quyén thuc hién viéc bo phiéu
trén hé thong bo phiéu dién tir. Két qua bo phiéu cua Dai biéu trén hé thong bo phiéu dién tir
duoc coi la quyét dinh cubi cung cua Pai biéu. Pai biéu chiu moi trach nhiém trude phéap
luat, trude Cong ty vé két qua bo phiéu dién tir da dugc thuc hién cia Pai biéu trén hé thong
b6 phiéu dién tir.

Shareholders or authorized representatives (the “Attendees”) are responsible for keeping
the access information confidential to ensure that only the Attendees has the right to cast
votes on the electronic voting system. Attendees’ voting results on the electronic voting
system are considered final decisions of Attendees. Attendees are responsible before the law
and the Company for the results of the e-voting conducted by the Attendees on the electronic
voting system.



3. Dai biéu phai thong bao ngay cho Cong ty dé kip thoi xir 1y khi phat hién tén ding nhap, mat

khau va/hodc cac yéu td dinh danh khac bi mat, danh cép, bi 10, hodc nghi bi 16 bang cach
lién hé voi Cong ty theo cach thirc ghi trén Thong bao moi hop dé thuc hién khoa tén truy
cap, thiét bi bao mat. Pai biéu phai chiu trach nhiém vé nhiing thiét hai, ton that va rai ro
khac xay ra trudce thoi diém Cong ty nhan duoc thong bao cua Pai biéu néu nhu nguyén
nhan 14 do Dai biéu.
Attendees must immediately notify the Company for timely handling when detecting that
their username, password, and/or other identifiers are lost, stolen, revealed, or suspected by
contacting them. Contact the Company in the manner stated in the Notice of Meeting
invitation to lock your username and security device. Attendees shall be responsible for
damages, losses, and other risks occurring before the time the Company receives the
Attendee's notice if the cause is due to the Attendees.

4. Tuén thi cac quy dinh tai Quy ché nay, nghiém tic chap hanh sy diéu khién ciia Chu toa va
ton trong két qua lam viéc tai Dai hoi.

Comply with the provisions of this Regulation, strictly abide by the direction of the
Chairman and respect the working results at the General Meeting.

Piéu 9: Ban t6 chirc Pai hji

Articile 9: Board of Organizers of GMS

1. Thanh phﬁn chinh cua Ban td chirc Pai hoi 1a Hoi d(‘Sng quén tri, Ban Giam dbc va cac can
bd gitp viéc.

The main member of the Board of Organizers of GMS is the Board of Directors,BOM, and

assistant staff.

2. Ban t6 chtrc Pai hoi chiu trach nhiém trong vi¢c thuc hién cic cong viéc xuyén sudt tir khau
chuén bi trude khi to chirc Dai hoi dén khi Dai h¢i két thic dé dam bao Dai h¢i dién ra thanh
cong.

The Board of Organizers of GMS is responsible for the implementation of the work throughout

from the preparation before the organization of the General Meeting to the end of the General

Meeting to ensure the success.

Pidul0: Ban kiém tra tw cich c6 dong
Article 10: Committee of Checking Shareholders’ Eligibility

Ban kiém tra tu cach ¢6 dong do Hoi ddng Quan tri quyét dinh trudc ngay khai mac Pai hoi dé
thyuc hién céc chirc nang va nhiém vu nhu sau:

The Committtee of Checking Shareholders’ Eligibility is decided by the Board of Directors
before the opening of the meeting to perform the following funtions and mission about:

1. Kiém tra tinh hop 18 va hop phéap cia Gidy iy quyén co dong;
Check validity and legal of the power of attorney Shareholders

2. Kiém tra tu cach c6 dong/ngudi dai dién theo uy quyén cua cd dong va tinh hinh ¢
dong/ngudi dai dién c6 dong du hop;



Check the Shareholders eligibility to attend the meeting/ representative of shareholders
attending the meeting;

3. Béo céo trude Dai hoi vé két qua kiém tra tu cach ¢ dong du hop Dai hoi.

Report before the General Meeting on the results of the examination of the eligibility of
shareholders to attend the General Meeting

Piéu 11: Ban kiém phiéu

Article 11: Vote counting committee

1. Ban kiém phiéu do Poan chu tich d& ctr va duoc Dai hoi biéu quyét thong qua.
Vote counting committee for Board of Chairpersons nominate and

2. Nhiém vu cta Ban kiém phiéu:

Assignment of vote counting committee

Chiu trach nhiém vé tinh trung thuc va chinh xac két qua biéu quyét tai Dai hoi;
Responsible for the truthfulness and accurancy

Nhanh chéng thong béo két qua kiém phiéu cho Ban Thu ky;
Quickly notifying voting results to the Secretary

Xem xét va bao cao Dai hoi nhimng trudng hop vi pham thé 1& biéu quyét, bau ctr hodc don thu
khiéu nai vé két qua kiém phiéu.

Reviewing and reporting to the Meeting on cases of violation of voting regulations or written
complaints about voting results;

Ban kiém phiéu phai lap Bién ban kiém phiéu va chiu trach nhiém trude Poan Chu tich va Pai
h6i dong c6 dong khi thuc hién nhiém vu ctia minh.

The vote counting committee must make vote-counting minutes and take responsibility
before the Chairman's Board and the GMS when performing their duties.

Diéu 12: Poan Chii tich
Article 12: Chairman's Board

Doan Chu tich g@)m 01 Chu toa va céac thanh vién. Chu toa Dai héi gidi thi€u cac thanh vién cua
Poan Chu tich Pai hoi. Poan Chu tich diéu hanh cong viéc cua Pai hdi theo ndi dung, chuong
trinh duoc Pai hoi thong qua. Trudng hop Chu tich Hoi dong quan tri khong 1am chu toa va
khong ty quyén cho thanh vién HPQT khac 1am chu toa cudc hop, cac thanh vién HPQT con
lai bau mot nguoi trong sé cac thanh vién HPQT lam Chu toa cudc hop; Trudng hop khong co
nguoi co thé lam Chu toa thi thanh vién HDBQT c6 chirc vu cao nhét diéu khién dé Pai hoi déng
¢ dong bau Chu toa cudc hop trong s6 nhitng nguoi du hop va ngudi c6 sd phiéu bau cao nhit
lam Chu toa cudc hop.

The Chairman's Board consists of 01 Chairman and members. The Chairman of the Meeting
introduces members of the Chairman's Board. The Chairman's Board manages the Meeting
according to the Content and the agenda adopted by the GMS. In case the Chairman of the
Board of Management (Chairman of the BOM) cannot chair the Meeting as he attends the
meeting by online, in the AGM, he will ask the members of BOM to elect one of them to be the
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Chairman of the Meeting, where there is no person who can be the Chairman , the member of
the Board of Directors with the highest position shall direct the GMS electing the Chairman of
the Meeting among the attendees and the person with the highest number of votes to be the
Chairman of the Meeting.

1. Nhiém vu ciia Poan Chi tich:
Duties of Chairman’s Board:

Didu hanh cac hoat dong cua Pai hoi dong co dong Tong Cong ty theo churong trinh da duge Dai
hoi dong c6 dong thong qua;

Managing the activities of the GMS according to the Content of the Meeting approved by the
GMS;

Hudng dan cac dai biéu va Dai hoi thao luan cac nodi dung c6 trong chuong trinh;
Guiding attendees to discuss the contents of the program
Trinh du thao, két luan nhiing van dé can thiét dé Pai hoi biéu quyét;
Submitting drafts and documents necessary issues for the Meeting to vote

Tra 101 nhitng vn dé do c6 dong yéu cau.

Answering the questions requested by shareholders

Giai quyét cac van dé phat sinh trong sudt qué trinh Dai hoi.

Resolve issues that arise during the Meeting
2. Nguyén tic lam viéc ciia Poan Chii tich:

Code of Conduct of the Chairman's Board

Poan Chu tich 1am viéc theo nguyén tic tap thé, tap trung dan chu, quyét dinh theo da s6

The Chairman's Board works on the principle of collective, democratic concentration, decided
by majority.

Diédu 13: Ban Thu ky

Article 13: Secretary Committee

Ban thw ky ciia Pai hoi gdm 1 dén 3 ngudi do Chu toa Dai hoi gidi thidu. Ban thu ky chiu
trach nhiém trudc Poan Chu tich va Pai hoi dong c¢6 dong vé nhiém vu cia minh va dudi sy
diéu hanh cta Doan Chi tich.

The Secretary Committee of the Meeting about 1 to 3 people introduced by the Chairman of the

Meeting. The Secretary is responsible to the Chairman's Board and the GMS for its duties and is
under the management of the Chairman's Board.

Nhiém vu cua Ban thw ky:
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Duties of the Secretary Committee:
a. Gitip Poan Chu tich kiém tra tu cach cua c6 dong va dai dién c6 dong du hop (khi can thiét);

Assisting the Chairman's Board in checking the status of shareholders and representatives of

shareholders attending the Meeting (when necessary);

b. Ho trg Poan Chu tich cong bd du thao cac van kién, Bién ban, Nghi quyét cua DPai hoi va thong
béo ctia Poan Chu tich guri dén cac ¢6 dong khi duoc yéu cau;

Assisting the Chairman's Board in publishing draft documents, Minutes and Resolutions of the

Meeting and notices of the Chairman's Board to shareholders upon request;
c. Tiép nhén, ra soat phiéu ciu héi cta cac c¢b déng, chuyén Poan Chu tich quyét dinh.

Receiving, reviewing the question form of the shareholders and transferring it the Chairman
to decide.

d. Ghi chép day du trung thuc toan bd nodi dung dién bién Pai hoi va cac van dé di duogc cic cd
dong thong qua hodc con luu y vao Bién ban hop Pai hdi;

Recording fully and truthfully all contents of the Meeting and issues approved by shareholders
or notes to the Meeting Minutes;

Lap Bién ban hop va soan thao Bién ban, Nghi quyét vé cac van dé dugc thong qua tai Pai hoi.

Making Minutes of meeting and drafting Minutes and Resolution on the Content approved at
the Meeting.

CHUONG III
CAC QUY PINH TIEN HANH PAI HOI
CHAPTER III

Regulations on conducting the GMS

Pidu 14. Cach thirc tién hanh Pai hdi, nguyén tic va hinh thirc biéu quyét
Article 14: How to conduct the General Meeting, principles and forms of voting

1. Cudc hop bai hoi déng ) dong s€ dugc td chure 1am 01 (mat) budi va thong qua cac noi
dung thu¢c Chuong trinh hop dugc Pai hoi déng ) dong thong qua.

The GMS will be held in 01 (one) session and approve the contents of the meeting agenda

approved by the General Meeting of Shareholders.

2. K& tir thoi diém nhan duoc tén dang nhap va mat khéu vao hé théng Pai hoi déng cd
déng truc tuyén va bo phiéu dién tir, dai biéu c6 quyén truy cdp va biéu quyét/bau cir cac
van dé thudc tham quyén cua Pai hoi dong c6 dong. Két thuc thoi gian bo phiéu quy
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dinh trén thong bao cta hé thdng bo phiéu dién tir, hé théng s& khong ghi nhan thém két
qua bo phiéu dién tr tir cac dai biéu.
From the time of receiving the login name and password to the online General Meeting of
Shareholders system and electronic voting, delegates have the right to access and vote/vote
on issues under the authority of the General Meeting of Shareholders. At the end of the
voting period specified on the notice of the electronic voting system, the system will not
record any more electronic voting results from the attendees.

3. Dai biéu bo phiéu biéu quyét theo timg van dé trong ndi dung chuong trinh hop. Khi
biéu quyét bang hinh thirc bo phiéu dién tir, d6i voi timg ndi dung, dai biéu chon mot
trong ba phuong an “Tan thanh”, “Khong tan thanh”, “Khéng c6 ¥ kién” trén Phiéu biéu
quyét da duoc cai dat tai hé thong bo phiéu dién tir. Sau khi hoan thanh biéu quyét tat ca
n6i dung can biéu quyét tai mot 1an biéu quyét, dai biéu nhan “Biéu quyét” dé luu va
giri két qua biéu quyét vé hé théng.

Attendees vote on each issue in the agenda of the meeting. When voting by electronic voting,
for each content, delegates choose one of three options "Agree," "Disagree,” "No opinion"
on the installed Voting Card. in the electronic voting system. After completing the voting on
all the contents that need to be voted at once, the Attendees clicks "Vote" to save and send the
voting results to the system.

4. Tuy thudc vao tién trinh Pai hoi va sy diéu hanh cia Chu toa, viéc biéu quyét 6 thé
chua thanh timg 1an biéu quyét nhung van phai dam bao diy du nodi dung biéu quyét theo
chuong trinh hop d3 dugc Pai hoi dong cb dong thong qua.

Depending on the process of the General Meeting and the management of the Chairman, the
voting may be made in one vote but must still ensure all voting contents according to the
meeting agenda approved by the General Meeting of Shareholders.

5. Trudng hop chuong trinh hop duoc bd sung ndi dung do cd déng/nhém cb dong kién
nghi da duoc Pai hoi dong cd dong thong qua, dai biéu co thé tién hanh biéu quyét, bau
ctlr bo sung. Néu cac dai biéu khong tién hanh biéu quyét, bau cir bo sung thi dugc coi 1a
khong biéu quyét v6i nhitng ndi dung nay.

In case the meeting agenda is supplemented with contents proposed by a shareholder/group
of shareholders and approved by the General Meeting of Shareholders, the attendees may
conduct additional voting and election. If the delegates do not conduct voting or additional
elections, they are considered not to vote on these contents.

6. Dai biéu co thé thay d6i két qua biéu quyét, bau cir nhiéu 1an nhung khong thé huy két
qua biéu quyét/ bau ctr. Hé thong bo phiéu dién tir chi ghi nhan két qua biéu quyét, bau
ctr cudi cung tai thoi diém két thuc thoi gian bo phiéu ting lan theo quy dinh.

Attendees can change the voting results, vote many times but cannot cancel the

voting/election results. The electronic voting system only records the voting results, the last

election at the end of the voting time each time as prescribed.

Piéu 15: Thyce hién bau cir thong qua hé thong té chirc Pai hdi dong co dong truc tuyén va

bé phiéu dién tir

Article 15: Conduct elections through the online and electronic voting system of the General
Meeting of Shareholders
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1. Dai biéu tién hanh bau ctr thong qua hé théng t6 chitc PHCP truc tuyén cu thé nhu
sau:

Attendees vote through the online GMS organization system specifically as follows:

Dai bicu bau toi da s6 lugng ing vién bang voi sO luong thanh vién can bau cua Hoi
dong quan tri va Ban kiém soat.

Attendees select a maximum number of candidates equal to the number of members to be
elected of the Board of Directors and the Supervisory Board.

Neéu bau don toan bd so6 phiéu cho mot hoac chia déu so6 phi€éu cho mot s6 tng vién, dai
biéu danh dau vao 6 trong tai 6 “Bau don déu” ctia cac ung vién tuong ung.

If the voting is to accumulate all votes for one or divide the votes equally among several
candidates, the attendees ticks the blank box in the box "Equivalent voting" of the
respective candidates.

Néu bau s6 phiéu khong déu nhau cho nhiéu g vién, dai biéu ghi rd s6 phiéu bau vao 6
“Bau don ghi s6” ctia cac tng vién twong (mg.

If the number of votes is not equal for many candidates, the attendees must specify the
number of votes in the box "Accumulated vote" of the respective candidates

Sau khi nhap xong phiéu bau ctr, dai biéu nhan “Bau c&” d€ Iuu va gui két qua bau cuir dén hé

thong. Pai biéu co quyén thay d6i két qua bau cir. Két qua bau ctr dugc ghi nhan 1a két qua bau

ctr duoc luu trén hé théng cubi cung tai thoi diém két thiic bé phiéu dién tir theo quy dinh.

After entering the voting ballot, the delegate clicks "Vote" to save and send the election results

to the system. Attendees have the right to change the election results. Election results are

recorded as the election results stored on the final system at the end of electronic voting as

prescribed.

2. Céc phiéu bau sau day duoc coi 1a khong hop 18:

The following votes are considered invalid:

+ So ung vién ma dai biéu bau 16n hon s6 lugng thanh vién HDQT/BKS duoc Pai hoi
ddng c6 dong thong qua.
The number of candidates elected by delegates is greater than the number of

members of the Board of Directors/Board of Supervisors approved by the General
Meeting of Shareholders.

+ Phiéu c6 tong s6 phiéu bau cho cic tng ctr vién cua dai biéu khong bang tong sd
phiéu bau duoc ghi trén phiéu bau cur.
The ballot has the total number of votes for the delegates' candidates not equal to
the total number of votes recorded on the ballot paper.

+  Phiéu bau ctr duoc hé théng ghi nhan khi da hét thoi gian biéu quyét bau cir theo quy
dinh.
Voting ballots are recorded by the system when the prescribed voting time has

expired.

Dbi voi cac phiéu bau khong hop 1€, hé théng bo phiéu dién tir s& co canh bao dén dai biéu tham
du Dai hoi dong cd dong truc tuyén va bo phiéu dién tir. Pai biéu c6 trach nhiém diéu chinh
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phiéu bau cho hop 18. Hé théng khong ghi nhan phiéu bau khong hop 18 va dai biéu dugc coi 1a
khong tham gia bo phiéu bau cir thong qua hé thdng bo phiéu dién ti.

For invalid votes, the electronic voting system will warn delegates to attend the General
Meeting of Shareholders online and vote electronically. Attendees are responsible for correcting
votes. The system does not record invalid votes and the attendees is considered not to
participate in voting in the election through the electronic voting system.

Piéu 16. Cach thirc kiém phiéu
Article 16: Method of counting votes
1. Phiéu biéu quyét cia mdi dai biéu déu dugc hé thdng ghi nhan theo: tan thanh, khong tan
thanh va khong co y kién.
Voting ballot of each attendees are recorded by the system according to: agree, disagree
and no opinion

2. DO0i voi phicu bau ctr, hé thong ghi nhan so phi¢u bau ctr cho ting Gng vién cua cac dai
bi€u tham gia bo phicu.

With election ballot, the system records the number of votes for each candidate of the
attendees participating in the voting.

Pi¢u 17. Thio luan tai cudc hop Pai hdi ddng c6 dong
Article 17: Discussion at the GMS

1.Nguyén tic:

Principles:

Vié¢e thao luan chi dugc thuc hién trong thoi gian quy dinh va thuéc pham vi cac ndi dung trong
chuong trinh Pai hoi dong c6 dong;

The discussion shall only be conducted within the stipulated time and within the scope of the
contents of the GMS;

Dbi véi dai biéu tham du cudc hop Pai hoi dong c6 dong truc tuyén va bo phiéu dién tir, co
dong va cac dai dién duoc uy quyén cé thé giri cdu hoi vé doanh nghiép thong qua hé théng to
chire dai hoi ddng cb dong truc tuyén co thé giri cAu hoi vé doanh nghiép thong qua hé thong to
chirc Dai hoi dong c6 dong true tuyén hodc hinh thirc khac dugc cong ty hudng dan trong Thong
bao moi hop. Ban Thu ky Pai hoi ¢6 trach nhiém luu lai tén dai biéu, ma dai biéu (néu c6) va
ndi dung cau hoi.

For delegates attending the GMS online and voting electronically, shareholders and authorized
representatives can submit questions about the enterprise through the EzGSM system and can
submit questions about the company. through the online system of organizing the GMS or other
methods guided by the company in the Notice of Invitation to the Meeting. The Secretariat of the
General Meeting is responsible for saving the name of the delegate, the delegate code (if any)
and the content of the question.

Thu ky Dai hdi s& sap xép cac Phiéu cau hoi cua dai biéu theo thir tu dang ky va chuyén 1én cho
Poan chu tich;

The Secretary will arrange the questionnaires of the delegates in the order of registration and
forward them to the Chairman’s Board
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2. Giai dap ¥ kién cuia cac dai biéu:
2. Answering the opinions of the attendees:

Trén co s& Phiéu cAu héi cua dai biéu, cau hoi duoc gui vé qua h¢ théng truc tuyén, Chu toa
hodc thanh vién do Chi toa chi dinh s& giai dap y kién cta dai biéu;

Based on the questionnaire of the attendees, the Chairman or a member appointed by the
Chairman will answer the attendees' opinions;

Chu toa c6 quyén khong tra 101 hodc chi ghi nhan cac ¥ kién dong gop cua cd dong néu cac nodi
dung dong gop, kién nghi nim ngoai n6i dung xin ¥ kién dai hi.

The Chairman has the right not to answer or only acknowledge the shareholders' comments if
the questions or recomendations are outside the content of the meeting

Truong hop do gidi han vé thoi gian to chiic, cac cau hoi chua duge tra 101 truc tiép tai Dai hoi
s& duoc Cong ty tra 101 bang van ban.

In case of limited time, questions that have not been answered directly at the Meeting will be
answered in writing by the Company.

Pic¢u 18: Bién ban va Nghi quyét ciia Pai hdi dong c6 dong

Article 18: Minutes and Resolution of the GMS
Bién ban va Nghi quyét DPai hdi phai duge doc va thong qua trude khi bé mac Pai hoi.

Minutes and Resolution of the Meeting must be read and approved before the concluding the
Meeting

Pi¢u 19. Cac sy kién bat kha khing
Article 19: Force Majeure Clause

Trong thoi gian to chirc cude hop Pai hoi dong cb dong truc tuyén va bo phiéu dién tir, co thé
xay ra nhiing sy kién bat kha khang, ngoai tim kiém soat clia cong ty nhu thién tai, hoa hoan,
mat dién, mat két ndi duong truyén Internet hodc cac su ¢ k¥ thuat khac, cac yéu cau hay chi
thi ctia Chinh phtl va céc co quan nha nudc, nguoi ¢ tham quyén khac... Cong ty huy dong tdi
da moi nguén luc dé khic phuc cac su ¢ va dai hoi c6 thé tiép tuc dién ra, nhung khong qué 60
phut ké tir thoi diém gip su cb.

During the time taken place the online GMS and online voting process, majeure events may take
place, out of the Company’s control such as natural disasters, fires, blackouts, lost Internet
connection or other technical events, demands or instructions from the Congress and official
authorities, other competent person, ... the Company must gather all resource to repair all the
problems and the meeting can continue to take place, but not later than 60 minutes from the
problems.

Trudng hop cac su kién bat kha khang khong thé khic phuc dé Pai hoi co thé dién ra tiép tuc
trong thoi gian 60 phut, Chu toa s€ tuyén bd tam dung Dai hoi, tat ca cac van dé da duoc biéu
quyét thong qua trude khi tam dimg (néu c6) s& bi huy bo. Cac van dé nay s& duoc tién hanh
biéu quyét lai trong Dai hdi cd dong duogc triéu tap gén nhét
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In case of a forced majeure event unable to recovered for the AGM to be still taken place in 60
minutes, the Moderator will cancel the AGM, all of the issued approved through voting before
the cancelation ('if any) will be dissolve. These issues will be voted by the latest AGM.

Diu 20: Diéu khoin thi hanh
Article 20: Terms enforcement

Quy ché nay gdm 3 chwong 20 diéu, duoc Pai hoi dong cd dong théng qua va ban hanh. Co
dong va nhirng ngudi tham du Pai hdi c6 trach nhi¢m thuc hién theo dung cac quy dinh tai Quy
ché nay.

This Regulation consists of 3 chapters and 20 articles, issued by the General Meeting.

Shareholders and attendees of the General Meeting are responsible for strictly complying with

the provisions of this Regulation.

TM.HOQI PONG QUAN TRI
CHU TICH

ON BEHALF OF THE
BOD CHAIRMAN

(Signed)
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